QUEEN MARY, UNIVERSITY OF LONDON POSTGRADUATE RESEARCH FUND

GUIDELINES FOR APPLICANTS


The QM Postgraduate Research Fund (QMPGRF) provides small-scale funding for PGR students to cover expenses such as travel, conference attendance, conference organisation and other associated research costs. Information and application forms are available on http://connect.qmul.ac.uk/research/index.html#qmprf
The following guidelines have been developed in relation to applications to the Fund.  The Panel can alter these guidelines without prior notice, with agreement of the Vice-Principal for Research. 
1 An annual budget of £180k has been allocated to the Fund.
2 A minimum application threshold of £400 and a maximum application threshold of £2000 (£600 maximum for conference organisation) has been agreed for the Fund.

3 The Fund has been designed to ensure that funding is available for internationally-based research, including presentations at external conferences, the organisation of conferences at QM, and research travel, the costs of which cannot be borne by Institute/School funds.
4 The Fund cannot be used to fund equipment and consumables.

5 The Panel will consist of two senior academic staff from each Faculty (or designated nominees). 
6 Applications will normally be considered three times per year (once per term).

7 Awards cannot be made retrospectively, for trips/costs that have taken place before the date of the Panel meeting.

8 Applications will only be considered where the applicant provides details of attempts to secure funding from alternative sources external to Queen Mary (for example, from learned societies). Where there are no such funding opportunities available, the applicant must secure a statement to this effect from their supervisor. 
9 Priority will be given to those who have not previously been awarded PGRF funding.

10 Priority will be given to applications where there is evidence that the activity has the potential to increase the quality and quantity of their research, or wider research dissemination and networks. Students who have already submitted their thesis are not eligible to apply, and those at a late stage of writing up may be accorded lower priority.
11 Applicants are expected to keep any accommodation and subsistence costs as low as possible. Other than in exceptional circumstances, the fund will limit accommodation costs to a maximum of £75/night and subsistence costs to £25/24 hour period. Applications will only be considered when accompanied by proof of the submitted accommodation costs (for example, a screen print of the room rate relating to the proposed date for that accommodation).

12 Applicants are expected to keep any travel costs as low as possible, and take advantage of early booking discounts. When flying, applicants must use economy tickets. When travelling by rail in the UK, applicants must travel standard class. Applications for air and rail fares will only be considered when accompanied by proof of anticipated costs (for example, a screen print of fares from a standard internet search engine such as Flightbookers, or the Trainline). Applicants may claim reasonable costs for other necessary transport (for example, coach transfers to and from an airport).

13 Applicants may not apply for contingency funds.

14 Applications must include a statement of support from the Primary supervisor, and be signed by the Director of Research.

15 Students applying to the Fund must submit their application to their Schools/Institutes, who will collate and forward these to the scheme administrator. Schools/Institutes will set their own internal deadline for receipt of applications, likely to be a week or two before the central deadlines. 
16 Schools/Institutes should submit a claim for the monies spent under the terms of a Student's Award to the Research Degrees Office for re-imbursement. 
17 Awardees will be expected to provide a brief report to Institutes/Schools on use of funds and how they contributed to their research, sending an electronic copy of the report to qmpgrf@qmul.ac.uk.  Institutes/Schools will be requested to provide an annual summary report for the Panel.
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